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SPECIAL EVENT PROCESS FLOW CHART (REFERENCE CMC 8.17) 
 

 
 
 

ANNUAL EVENT  FIRST TIME EVENT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Sponsor initiates event by contacting staff 90 days to 2 years prior to event. 
(9-12 months prior is preferred for most events) 

STAFF INITIATES 
 Review of previous after-action items 
Á Requirements that have changed 
Á Checklist of  outstanding documentation 
Á Timeline schedule for Applicant 

STAFF EXPLAINS 
Á Municipal Code requirements  
Á Special events process & timeline  
Á Available reference materials 
Á Referrals to other involved agencies 
Á Billing estimate 

EVENT APPLICANT RESPONSIBLE FOR:  

Á Parks & Recreation Facility Use Permit Á FD Inspections &/or Permit 
Á Insurance  Á Medical Plan  
Á Site Plan/Route Map Á Massage Licensing 
Á Traffic Control/Signage Plan Á Business Licensing 
Á Parking Management/Shuttle Plans Á Staffing Plan 
Á Affected Party Meeting/Notifications Á ABC Permit 
Á NCTD/Caltrans Permits  Á SD County Health Permit 
Á Environmental Impact Plans Á Other requirements set forth by staff 

 

Present (for new) &/or submit completed application 
 with fee(s) to Special Events Committee  

Special Events Committee reviews & 
provides feedback to Applicant 

Initiate process with 
Special Events Coordinator 

DENIAL 
Minimum of 28 days notice 

APPROVAL 
Minimum of 28 days notice 

Re-submittal with corrections &/or 
supplemental documentation 

City Manager can 
authorize alternate 
date/time/venue 

EVENT DATE 

After-action letter & billing 

Appeal process to 
City Council 
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APPLICATION REQUIREMENTS CHARTS 
Depending on the specific event, the following event types on public property generally need to 
review the checked application pages corresponding to these components. These are based on 
the history of the annual events in Carlsbad. 

 

ATHLETIC EVENTS 
 

  RUN WALK CYCLING 5K 
HALF-

MARATHON MARATHON TRIATHLON 

<50 PEOPLE 

PUBLIC 

PROPERTY 

PRIVATE 

PROPERTY 

EVENT 

Summary V V V V V V V N/A N/A 

Contacts V V V V V V V N/A N/A 

Related Permits N/A V N/A N/A N/A N/A V N/A N/A 

Insurance V V V V V V V N/A N/A 

Accessibility V V V V V V V N/A N/A 

Traffic Control V V V V V V V N/A N/A 

Safety Equipment V V V V V V V N/A N/A 

Signage V V V V V V V N/A N/A 

Route Map V V V V V V V N/A N/A 

Parking Plan V V V V V V V N/A N/A 

Kiosks V V V V V V V N/A N/A 

Notifications V V V V V V V N/A N/A 

NCTD/Caltrans V V V V V V V N/A N/A 

Environment V V V V V V V N/A N/A 

Food/Beverages V V V V V V V N/A N/A 

Alcohol V V V V V V V N/A N/A 

Fire Prevention V V V V V V V N/A N/A 

Medical Plan V V V V V V V N/A N/A 

Massage Licensing V V V V V V V N/A N/A 

Sound/Music V V V V V V V N/A N/A 

Business Licensing V V V V V V V N/A N/A 

Staffing/Billing V V V V V V V N/A N/A 

Security Plan V N/A V V V V V N/A N/A 

Marketing V V V V V V V N/A N/A 

Release of Liability V V V V V V V N/A N/A 

Special Aspect V V V V V V V N/A N/A 

Checklist V V V V V V V N/A N/A 

 
 
 
  



 

Special Event Reference Book, Rev. 8/21/2019  Page 5 of 39 

NON-ATHLETIC EVENTS 

 
 
 
 
 
 
 

 CONCERT EXPO FESTIVAL FIREWORKS 
OPEN 

HOUSE PARADE 
PARKING 

WAIVER 
STREET 

FAIR 

<50 

PEOPLE 

PUBLIC 

PROPERTY 

PRIVATE 

PROPERTY 

EVENT 

Summary V V V V V V V V N/A N/A 

Contacts V V V V V V V V N/A N/A 

Related Permits V N/A V N/A N/A N/A N/A N/A N/A N/A 

Insurance V V V V V V V V N/A N/A 

Accessibility V V V V V V V V N/A N/A 

Traffic Control V N/A N/A N/A N/A V V V N/A N/A 

Safety 
Equipment 

V 
N/A N/A N/A N/A 

 
V 

 
V 

 
V N/A N/A 

Signage V V V V V V V V N/A N/A 

Route Map N/A N/A N/A N/A N/A V N/A N/A N/A N/A 

Parking Plan V V V V V V V V N/A N/A 

Kiosks V V V V V V V V N/A N/A 

Notifications V V V V V V V V N/A N/A 

NCTD/Caltrans N/A N/A N/A N/A N/A V V V N/A N/A 

Environment V V V N/A V V N/A V N/A N/A 

Food/Beverages V V V N/A V N/A N/A V N/A N/A 

Alcohol V V V N/A N/A N/A N/A V N/A N/A 

Fire Prevention V V V V V N/A N/A V N/A N/A 

Medical Plan V V V N/A V V N/A V N/A N/A 

Massage 
Licensing N/A N/A N/A N/A N/A N/A N/A 

 
V N/A N/A 

Sound/Music V V V V V V N/A V N/A N/A 

Business 
Licensing 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V N/A N/A 

Staffing/Billing V N/A N/A V N/A V N/A V N/A N/A 

Security Plan V N/A N/A N/A N/A N/A N/A V N/A N/A 

Marketing V V V V V V V V N/A N/A 

Release of 
Liability 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V 

 
V N/A N/A 

Special Aspect V V V V V N/A N/A V N/A N/A 

Checklist V V V V V V V V N/A N/A 
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SPECIAL EVENT PERMIT PROCESS AND FEES 
 

DEFINITION OF A SPECIAL EVENT IN CARLSBAD 

The City of Carlsbad is proud to host a multitude of events each year ranging from major 
invitational sporting competitions to community-based celebrations. A special event permit is 
required of any organized event with 50 or more persons on public property: 

¶ which is to travel or assemble in unison 

¶ which will cause a disruption or change in normal traffic regulations or controls 

¶ which is not within the scope of a Parks and Facility Use permit, other land use approval, or 
private property permit 

SPECIAL EVENT REQUIREMENTS AND TIME-LINE 

Carlsbad Municipal Code (CMC) Chapter 8.17 outlines the requirements of a special event.  

The permit application, including all required documentation, must be received by the city no 
later than 90 days prior to the actual date of your event. Your application may be submitted as 
early as two (2) years prior to your event. At least 9-12 months ahead is a preferred time-line to 
provide adequate time to process most events. Approval of a permit must be made not less than 
28 days prior to the event; therefore, it is imperative that the special event permit request and 
supporting documentation be submitted, reviewed and finalized in a timely manner. 

Acceptance of your application by the city is not a guarantee of the proposed date and location 
or an automatic approval of your event. Please call well in advance of your event planning to 
discuss the availability of your date choice(s). Holidays, annual event holder dates and the 
Carlsbad tƻƭƛŎŜ 5ŜǇŀǊǘƳŜƴǘΩǎ ŜǾŜƴǘǎκǘǊŀƛƴƛƴƎ Řŀȅǎ ŀǊŜ ōƭŀŎƪƻǳǘ ŘŀǘŜǎ.  

PERMIT PROCESS 

The permit process begins when you submit your completed application and fee. The application 
is designed to prompt the information that is needed in the special events process. All 
attachments and supporting documentation are to be submitted with the original application. 

Upon receipt of your application, the Special Events Office will perform an initial screening of the 
information. The documentation will be forwarded to the Special Events Committee for review 
and approval. Throughout the review process you will be notified if additional information 
(permits, licenses, certificates, etc.) is required. All requested information must be received 
before final approval. Delays in providing these items could result in the denial of your permit.  

The Special Events Committee is comprised of members from various city departments who are 
involved with special events. Their primary function is to assure events are held in a manner that 
adequately ensures public health, safety and welfare, and does not adversely impact non-
participants. Throughout the process the Special Events Committee is available to assist the 
Applicant and Event Organizer in planning a successful event.  
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SPECIAL EVENT PERMIT FEES 

The Special Event Permit application fees are defined in CMC §8.17.070 and set forth in the 
Master Fee Schedule approved by City Council. The fees are required to reimburse the city for its 
reasonable and necessary costs in receiving, processing and reviewing event applications. The 
current non-refundable fees are: 

¶ $130 for a minor event - an event that does not require a Traffic Control Plan (TCP) 
or that requires a TCP for two or fewer intersections and does not involve a 
secondary, major or prime arterial OR 

¶ $390 for a major event - an event that requires a TCP for three or more intersections 
or involves a secondary, major or prime arterial 
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SPECIAL EVENT SUMMARY 
 
This section of the application is intended to provide the City of Carlsbad with an overview of 
your event. Information you provide is public information and may be used for promotional 
purposes including, but not limited to, print, electronic and internet formats.  

LOCATION(S) 
Describe the names and addresses of the areas involved:  streets, public and private properties, 
parks and facilities. If private properties are involved, letters of consent are required for use of 
those properties. For The Shoppes at Carlsbad parking lot, which is owned by the City of Carlsbad, 
consent ŦǊƻƳ ǘƘŜ ŎƛǘȅΩǎ wŜŀƭ 9ǎǘŀǘŜ aŀƴŀƎŜǊ is required before the special event application can 
be accepted.  

ACTIVITIES 
As an Applicant you must be certain that all event-related activities comply with local, state and 
federal laws.  

DESCRIPTION OF EVENT 
The description requested in the application is to be promotional in nature. Include: 

¶ Whether this is a non-profit or for-profit event 

¶ What charity, organization, persons the event is benefitting 

¶ The activities scheduled at the event 
  



 

Special Event Reference Book, Rev. 8/21/2019  Page 9 of 39 

!tt[L/!b¢Ω{ 9±9b¢ {¢!CC /hb¢!/¢{ 

APPLICANT  

The Applicant is the party or entity legally responsible for the event. The Applicant or the 
!ǇǇƭƛŎŀƴǘΩǎ !ƎŜƴǘ Ƴǳst be available to work closely with the Special Events Committee 
throughout the permitting process. In the event that any information provided is inaccurate, the 
Applicant may be personally liable for all costs and damages incurred as a result of this special 
event. The Applicant must be the same party or entity that: 
Á Has signed the Affidavit of Applicant  
Á Is named as the Insured on all required insurance documents, including the ACORDϰ /ŜǊǘƛŦƛŎŀǘŜ of 

Liability Insurance (see page 15) 
Á Is the same Applicant that holds a current Carlsbad Business License 

If the required insurance for the event is provided from any entity other than the Applicant, that entity 
must also appear as a Co-Applicant, provide the same signatures as set forth above, and be named as 
additional insured.  

SPECIAL ASPECT ENTITY 

If a particular aspect of the event (e.g. alcohol, inflatables, fireworks/pyrotechnics, climbing wall, 
security, traffic control, etc.) is not provided or insured by the Applicant, the entity providing that 
particular aspect of the event must also fulfill the cƛǘȅΩǎ ƛƴǎǳǊŀƴŎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ. That entity must 
ŀƭǎƻ ŜȄŜŎǳǘŜ ǘƘŜ ά{ǇŜŎƛŀƭ !ǎǇŜŎǘ ƻŦ 9ǾŜƴǘ wŜƭŜŀǎŜ ŦǊƻƳ [ƛŀōƛƭƛǘȅ ŀƴŘ LƴŘŜƳƴƛŦƛŎŀǘƛƻƴέ ǎignature 
page of the application. 

AUTHORIZATION DOCUMENTATION 

The Applicant or Agent of the Applicant must be authorized to sign the application and work with 
the Special Events Committee. In some cases, documentation must be submitted that indicates 
the signer is authorized to be legally responsible. You may indicate authorization for five future 
events to be kept on file. There may be an instance that there is no one to authorize the signer 
because the signer is the top-ranking individual. A document indicating so on letterhead is greatly 
appreciated. The goal is to be sure all pŀǊǘƛŜǎ ŀǊŜ ŀǿŀǊŜ ƻŦ ŜŀŎƘ ǇŜǊǎƻƴΩǎ ǊƻƭŜ ŀǘ ŀƭƭ ƭŜǾŜƭǎ ƻŦ ǘƘŜ 
host organization and the city.  

Sometimes the Applicant, or Agent of the Applicant, delegates an event staff person to work with 
the Special Events Committee. This person is named and authorized in the application. Examples 
of Applicants, Agents or event staff might be: 
Á A national office may sign as the Applicant but the local chapter may assign staff to work with the city. 

Á The corporate president may sign but an office assistant may do the work with the city. 

Á The Chief Executive Officer of a non-profit entity may sign but a board member may work with the city.  

PROFESSIONAL ORGANIZER  

¢ƘŜ !ǇǇƭƛŎŀƴǘ Ƴŀȅ ŎƻƴǘǊŀŎǘ ǿƛǘƘ ŀ tǊƻŦŜǎǎƛƻƴŀƭ 9ǾŜƴǘ hǊƎŀƴƛȊŜǊ ǘƻ ǿƻǊƪ ǿƛǘƘ ǘƘŜ ŎƛǘȅΩǎ {ǇŜŎƛŀƭ 
Event Committee to plan, produce and/or manage your event. The Professional Event Organizer 
must be available to work closely with the Special Events Committee throughout the permitting 
process. This person is named and authorized in the application. The Professional Event 
Organizer is not eligible to sign documents in-lieu of or on the behalf of the Applicant.  
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BUSINESS LICENSING 
 
A current Carlsbad Business License is required for all special event Applicants and Co-Applicants. 
You are required to provide a copy of your license for verification by city staff.  

For-profit and non-profit organizations are both required to have a Carlsbad business license. 
Organizations or entities without an IRS 501(c)(3) valid tax exemption status are considered to 
be commercial in nature. Requests from non-profit organizations require a copy of the IRS 
501(c)(3) tax exemption letter with the business licensing application, and there is no cost for a 
non-profit business license. For more information or to obtain a business license, visit 
http://www.carlsbadca.gov/services/depts/finance/licenses/. You may also contact the Business Licensing 
Department at 760-602-2495. Please allow 45-60 days for license processing.  

The special event permit can allow you exclusive control and regulation of any concessionaires 
within your defined event venue. You need to provide a plan for regulation and controlling such 
concessionaires. Park and beach regulations may vary. Contact the City ƻŦ /ŀǊƭǎōŀŘΩǎ Parks & 
Recreation Department if your event is on park property and California State Parks if your event 
is on beach property. 

An amendment to CMC §8.17.070 also requires a special event Applicant to pay a non-refundable 
fee to be submitted with the application fee to allow third-party vendors to participate under the 
!ǇǇƭƛŎŀƴǘΩǎ /ŀǊƭǎōŀŘ .ǳǎƛƴŜǎǎ [ƛŎŜƴǎŜ. The fee is as follows: 

¶ $88 each day  

In lieu of the vendor fee, all vendors involved in the event would need to submit current Carlsbad 
business licenses.  
  

http://www.carlsbadca.gov/services/depts/finance/licenses/
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AFFECTED PARTY MEETING 
The following events must sponsor a meeting for all affected parties: 

Á A first time major event 
Á A major event that has not been held for more than 2 years 
Á A first time event at a city facility not authorized by a facility use permit 
Á An event at a city facility that is not authorized by a facility use permit and has not been 

held for more than 2 years 

The purpose of the affected party meeting is to allow the Applicant to identify and address 
concerns regarding the time, place, and manner in which the special event is to be held. Concerns 
regarding the message or viewpoint of the event sponsor are not considered. This meeting must 
be held between 80 and 180 days prior to the date of the special event and will be facilitated 
by city staff.  

AFFECTED PARTY MEETING NOTICE 

Notifications are required to be disseminated a minimum of 10 days prior to the meeting via the 
United States Postal Service or by direct distribution. Affected parties are those residents and 
businesses located within 300 feet of the special event area that are likely to experience impact 
and those within reasonable hearing for fireworks.  

To adequately inform your recipients, the following list should help remind you of the important 
information that should be relayed to those affected by your event:   

¶ Description of event and purpose 

¶ Date(s) and time(s)of event, setup and dismantle, road closure(s) 

¶ Schedule of event activities 

¶ Location of event venue(s) 

¶ Location/summary road closure(s)  

¶ Shuttle information 

¶ Parking information 

¶ Site map/route map 

¶ Number of spectators and participants 

¶ Information on how to participate in event  

¶ 9ǾŜƴǘΩǎ ǇǳōƭƛŎ ŎƻƴǘŀŎǘΩǎ name, phone number, email address, website 

¶ City of Carlsbad Special Events Committee phone number, email address (required) 

The Special Events Committee also requests that you notify these applicable, affected agencies: 

¶ California Highway Patrol 

¶ Oceanside Police Department 

¶ {ŀƴ 5ƛŜƎƻ {ƘŜǊƛŦŦΩǎ 5ŜǇŀǊǘƳŜƴǘ 

¶ tŀƭƻƳŀǊ !ƛǊǇƻǊǘΩǎ !ƛǊ ¢ǊŀŦŦƛŎ /ƻƴǘǊƻƭ ¢ƻǿŜǊ 

¶ California State Parks 

¶ North County Transit District 

¶ Caltrans 

¶ Applicable City of Carlsbad departments  
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INSURANCE REQUIREMENTS and VERIFICATION of 
COMPLIANCE  
As soon as you begin to plan your event, ǊŜǾƛŜǿ ȅƻǳǊ ƛƴǎǳǊŀƴŎŜ ǇƻƭƛŎȅ ŜȄŎƭǳǎƛƻƴǎ ŀƴŘ ǇǊƻǾƛŘŜ ǘƘŜ ŎƛǘȅΩǎ 
insurance requirements to your broker to determine whether there is coverage for all activities planned 
ŀƴŘ ƛƴǎǳǊŀƴŎŜ ŘƻŎǳƳŜƴǘǎ Ŏŀƴ ōŜ ǇǊƻǾƛŘŜŘ ǘƻ ƳŜŜǘ ǘƘŜ ŎƛǘȅΩǎ ǊŜǉǳƛǊŜƳŜƴǘǎ όŎƻƳƳƻƴ ǇƻƭƛŎȅ ŜȄŎƭǳǎƛƻƴǎ ŀǊŜ 
shown on page 14). This will help to avoid the most common reasons insurance is not accepted:  errors 
and omissions.  

Insurance requirements depend on the risk level of the event. As a general rule, the City of Carlsbad 
requires a minimum of one million dollars ($1,000,000) in liability coverage. Events with higher risk levels 
require additional insurance coverage in the form of higher limits and/or multiple policies if all activities 
cannot be covered by one policy. Contact the Risk Manager at 760-602-2470 for any questions about the 
required amount of coverage. 

Before final permit approval, you will need to submit a certificate(s) and endorsement(s) for your 
Commercial General Liability (CGL) Insurance policy that name as Additional Insured, the City of Carlsbad, 
its officers, employees, volunteers and agents. Other agencies related to the city may have to be named 
as well, depending on the event. You may also be required to submit insurance for other public entities 
(e.g., County, State, NCTD, Caltrans) impacted by your event. Insurance coverage must be primary and 
maintained for the duration of the event including set-up and dismantle dates. 

If the required insurance for the event is provided from any entity other than the Applicant, that entity 
must also appear as a Co-Applicant and provide the same signatures as set forth above. 

THE FOLLOWING INSURANCE DOCUMENTS MUST BE SUBMITTED: 

Certificate(s) of Insurance  
Complete the checklist for each policy required for the event (sample certificate on page 15) This 
document is a statement of the coverage in place but does not extend coverage or any other rights to the 
city or any other party. 

Endorsement to the Policy 
Complete the checklist. This document adds language to the insurance policy that is required by the 
permit. An example is the requirement to make the city aŘŘƛǘƛƻƴŀƭ ƛƴǎǳǊŜŘ ƻƴ ǘƘŜ ƛƴǎǳǊŜŘΩǎ ǇƻƭƛŎȅΦ 

A model endorsement form and samples of insurance industry standard endorsement forms that are 
acceptable, as long as they have not been altered with additional wording to limit/restrict coverage, are 
found on pages 15, 16, 17 and 18.  

NOTE: Excerpts from policies are not accepted in lieu of the required endorsement. 

CERTIFICATE(S) CHECKLIST (refer to sample on Page 15)  

Ä (1) INSUREDΥ  ¢ƘŜ άƛƴǎǳǊŜŘέ ƳŀǘŎƘŜǎ ǘƘŜ !ǇǇƭƛŎŀƴǘΩǎ ƴŀƳŜ ŀǎ ƛǘ ŀǇǇŜŀǊǎ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ  

The Applicant is the party responsible for the event. Insurance from an entity other than the event 
holder is not a substitute for coverage for the event. Examples include party planners, caterers, 
or other vendors who provide event services but may not be responsible for the entire event. 
Insurance from a vendor(s) who is not the Applicant may be required and provided in addition to 
the insurance for the event.  

Ä (2) GENERAL LIABILITY:  άhŎŎǳǊǊŜƴŎŜέ ōƻȄ ƛǎ ŎƘŜŎƪŜŘΦ 
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Additional policies or confirmation of coverage in this policy are required for activities that are 
commonly excluded from the typical Commercial General Liability (CGL) policy. An example is 
Liquor Liability insurance, which generally is provided by a separate policy. If alcohol is available 
for consumption and money changes hands in any way (e.g., for a donation, for a ticket for a meal, 
for entry into the event, for the beverage) between the facility user/vendor and attendees, then 
Liquor Liability insurance is required. 

Ä (2a) LIMITS:  Minimum per occurrence limit (higher may be required depending on event risks): 
Á $1 million per occurrence general liability coverage OR 
Á $2 million per occurrence general liability coverage if alcohol is to be served. 

Liquor Liability coverage must be included on the certificate at the same coverage limit even if 
provided in another policy. This requirement may be met with a combination of primary and 
excess liability if both policies include liquor liability coverage.  

Ä (3) POLICY EFFECTIVE AND EXPIRATION DATES:  Policy is current and date(s) of the event fall 
ǿƛǘƘƛƴ ǘƘŜ άǇƻƭƛŎȅ ŜŦŦŜŎǘƛǾŜέ ŀƴŘ άǇƻƭƛŎȅ ŜȄǇƛǊŀǘƛƻƴέ ŘŀǘŜǎΦ 

Ä (4) EXCESS/UMBRELLA: Supplements limits of other policies to meet required limits, as necessary. 

Ä (5) OTHER:  Liquor Liability or other coverage required for the permit is shown here, or along with 
another policy as appropriate. Limits are as high as or higher than required. 

Ä (6) DESCRIPTION OF OPERATIONS:  The name of the event and date(s) to be held are shown here. 
There is no language here attempting to limit liability . Coverage is shown for event activities that 
are commonly excluded from a typical CGL policy or typically outside the scope of coverage for a 
policy for one specific activity, such as a sport. 

Two of the most common exclusions are liquor liability and athletic participants*. On page 14 is a 
list of many types of events and activities that are typically excluded from CGL policies. 

*ATHLETIC PARTICIPANTS 
If there are athletic participants, one of the following is required:  

¶ άtŀǊǘƛŎƛǇŀƴǘ ƭŜƎŀƭ ƭƛŀōƛƭƛǘȅέ ŎƻǾŜǊŀƎŜ ƛǎ ǎƘƻǿƴ ƻƴ ǘƘŜ ŎŜǊǘƛŦƛŎŀǘŜ ŀǘ ǘƘŜ ǊŜǉǳƛǊŜŘ ƭƛƳƛǘ ƻŦ 
coverage, or 

¶  ά[ƛŀōƛƭƛǘȅ ŎƭŀƛƳǎ ŦƛƭŜŘ ōȅ ŀǘƘƭŜǘƛŎ ǇŀǊǘƛŎƛǇŀƴǘǎ ŀǊŜ ƴƻǘ ŜȄŎƭǳŘŜŘ ǳƴŘŜǊ ǘƘŜ ƎŜƴŜǊŀƭ ƭƛŀōƛƭƛǘȅ 
ƛƴǎǳǊŀƴŎŜέ ŀǇǇŜŀǊǎ ƛƴ ǘƘŜ ŘŜǎŎǊƛǇǘƛƻƴ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ŎŜǊǘƛŦƛŎŀǘŜΦ 

NOTE:  Participant legal liability coverage subject to signing of waiver/release is not acceptable. 
¢ƘŜ ƳŜŘƛŎŀƭ ŜȄǇŜƴǎŜ ǇƻǊǘƛƻƴ ƻŦ ŀ /D[ ǇƻƭƛŎȅ ŀƴŘ ŀ ²ƻǊƪŜǊǎΩ /ƻƳǇ ǇƻƭƛŎȅ ŀǊŜ ƴƻǘ ŀŎŎŜǇǘŜŘ ƛƴ ƭƛŜǳ 
of the above. 

Ä Copy of blank waivers and releases of liability forms for athletic participants attached 
(release of the City of Carlsbad from liability must be included on the form) 

Ä Copies of waivers and releases of liability forms signed by all athletic participants  

Ä (7) CERTIFICATE HOLDER: City of Carlsbad,1200 Carlsbad Village Dr., Carlsbad, CA 92008 

ENDORSEMENT CHECKLIST 
A model endorsement form as well as samples of acceptable insurance industry standard (ISO) forms can 
be found on pages 15, 16, 17 and 18. Complete the checklist for each endorsement required for the event 
(multiple polices may be needed to cover all event activities). 

The endorsement(s) requirements include the following: 
Ä The City of Carlsbad, its officers, employees, volunteers and agents are additional insured. 

LIMITED RESTRICTIVE WORDING is acceptable, other than to restrict the coverage to liability 
arising out of the operations of the named insured. Sample acceptable industry standard forms 
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are attached and include: Newer forms: CG 20 10 04 13, CG 20 13 04 13, and CG 20 26 04 13. 
Older forms which are still  acceptable, but seldom used: CG 20 10 11 85, CG 20 26 11 85, CG 20 
10 10 93, CG 20 10 03 97, CG 20 10 10 01, CG 20 24 11 85, CG 29 35 11 88, CG 20 11 01 96, CG 
20 12 07 98, and CG 20 26 07 04. Added wording to restrict coverage will not be accepted. 
 

If the event is held on private property belonging to another entity, they must also be named 
additional insured by the same requirements.  

Ä General Liability policy number on endorsement matches policy number on certificate.  

COMMON EXCLUSIONS TO GENERAL LIABILITY POLICIES (SPECIAL ASPECTS) 
Some events and activities that may be EXCLUDED from many general liability insurance policies are 
shown below. This is not an exhaustive list and some policies may provide coverage where others do not. 
Event holders should check their policy to ensure coverage for all activities proposed and evidence of this 
coverage must be provided.  

Á Aircraft/aviation, all terrain boarding, animals or animal acts, athletic activities/participants, athletic 
equipment--sale/manufacture or distribution 

Á Ballooning, hot air balloons or balloon rides, base jumping, bicycle or unicycle activities, boating, power 
boats, power boat racing, bouldering, boxing, bungee jumping 

Á Canoeing, carnival rides, cheerleading pyramids, chemicals, use or demonstration, circus acts, circuses, 
climbing wall, concert or dance with mosh pits, concerts over six hours, construction or demolition work 

Á Demolition work, diving, platform diving or spring board diving 

Á Equestrian related sports 

Á Fire (use or demonstration with), fireworks, football (except passing camps w/ no contact drills) 

Á Gliders, guns (use or demonstration with), gymnastics 

Á Hang gliding, hockey, horseback riding or use of horses, hot air balloons 

Á Ice hockey, inflatables, inflatable activities 

Á Jousting 

Á Karate or contact martial arts, kayaking  

Á Lacrosse, luge 

Á Mechanical amusement rides or services, medical or chiropractic care, motorized sporting equipment, 
mountain biking, mountain climbing, mountain boarding 

Á Parachuting, polo, professional sporting activities, games, racing or contests of a professional nature and 
with cash prize, pyrotechnics, fireworks, explosives, black powder 

Á Rafting, rap, heavy metal or rock concerts, raves, rock climbing, rodeo or roping events (including 
practice), roller blade or roller skate activities, roller hockey, ropes courses, rugby 

Á Saddle animal exposure, scaffolding or elevated platform, such as a stage, more than 4 feet above level, 
scuba diving, security, skate board activities, skin diving, sky diving, snowboarding, snow skiing, squash  

Á Tanning devices, tobogganing, tournaments, tractor or truck pulls, traffic control, trampoline 

Á Water polo, water skiing, watercraft activities or use, waterslides, wrestling 

 

FOR EVENTS WITH MULITPLE DATES 
For events with multiple dates choose one:  

Ä List all the events during the year on the certificate by name and date(s) OR 

Ä Add a general statement on the certificate that is for the special event in Carlsbad during the poliy year OR 

Ä Issue a certificate and endorsement for each event OR 

Ä Attach an email to the certificate and endorsement showing a conversation with the broker confirming the 
docs are the all the special event during the policy year 
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Numbers 1 ς 7 in red are referenced on Page 13 
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